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PASCHIM MEDINIPUR ZILLA PARISHAD. 
Midnapore : 721101 

 
Phone – 03222 275071. Email : secy_pmzp@rediffmail.com.  Website – www.zpmidwest.org. 

 
 

TENDER NOTICE. 
 

  
  

Paschim Medinipur Zilla Parishad invites on line tender ( E-tender) for supply of different office 

stationery and other articles from reliable, resourceful, bonafide and experienced firms / companies having 

requisite financial capability and sufficient relevant experience.  The details are furnishing in the website of  

wbtenders.gov.in.   

 
 
 

Secretary 
Paschim Medinipur Zilla Parishad. 

 
 

Memo No.   05/1(8)/SA      Dated : 06.01.2021 
 
Copy forwarded for wide publication to : 
 
1. The District Magistrate, Paschim Medinipur. 
2-4 The Sub-Divisional Officer, Midnapur, Kharagpur, Ghatal. 
5. The Administrator,  Midnpur Municipality. 
6. The District Information and Cultural Officer, Paschim Medinipur. 
7. The D.I.A. Paschim Medinipur Zilla Parishad. 
8. Office Notice Board.  
 
 

Secretary 
Paschim Medinipur Zilla Parishad. 

 

  

mailto:secy_pmzp@rediffmail.com
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PASCHIM MEDINIPUR ZILLA PARISHAD. 

NOTICE INVITING e-TENDER 
 

e-Tender Notice No.     01/NIT/2020-21 
 

Name of Scheme: Supply of office stationery and other office articles. 

SCHEDULE OF IMPORTANT DATES  

PARTICULAR  DATE & TIME 

Date of publication of e-NIT  06.01.2021   

Document download end date & time  21.01.2021 16:00Hrs.  

Pre-bid meeting in the Office Chamber of the Secretary, 

Paschim Medinipur Zilla Parishad at Midnapur. Paschim 

Medinipur.  
 12.01.2021 12:00Hrs.  

Bid submission start date & time   06.01.2021 16:00Hrs. 

Last date & time of online submission of Technical Bid 

and Financial Bid. 

 

 
 21.01.2021 16:00Hrs. 

Date & Time of opening of Technical Bid in the Office of 

the Secretary, Paschim Medinipur Zilla Parishad.   
  25.01.2021 16:00Hrs. 
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The Secretary, Paschim Medinipur Zilla Parishad.invites online tender (e-Tender) in TWO BID SYSTEM for supply of 

different office stationery and other articles from reliable, resourceful, bona-fide and experienced firms / companies having 

requisite financial capability and sufficient relevant experience. The details are given below: 

1 Name of work Supply of stationery and other office articles. 

2 Scope of Work  

Supply of different office stationery and other articles used in 

different Section / Cell of Office of the Paschim Medinipru 

Zilla Parishad. Midnapur. (Annexure-A). 

2A Tender Amount Rs. 35,68,327.00 

3 Estimated Cost of work Rate to be offered by the bidder as per Annexure-A. 

4 Contract Period 1 (One) Year 

5 Bid Inviting Authority 

Additional Executive Officer 

                     & 

Additional District Magistrate 

Paschim Medinipur Zilla Parishad.  

6 

Eligibility Criteria for Qualification of the bidders 

 

 

 

CREDENTIAL: 

1. Experience: Intending bidder must have experience if 

same nature of work of supply of stationery articles in 

Government / PSU / Semi Govt. Offices.  

2. Turnover: Average Annual Turn Over of the Firm / 

Company / Agency for the last 3 (Three) Financial 

Years should be equal to Rs.12,00,000/- (Rupees 

Twelve Lakh) only. Audited Balance Sheet shall have to 

be produced in support of the claim.  

3. Statutory Documents:  

a. Certificate of Experience / credential only payment 

certificate (Office stationery & related supply works)   

b. Latest Income Tax return & pan card copy  

c. GST Registration certificate & latest GST return 

copy. 

d. Latest Professional Tax Return  

e. Audited Balance Sheets of last 3 Financial years 

f. Valid trade license. 

g. Attach self declaration on Rs. 50 (fifty) non-judicial 

stamp paper by the bidder that he or his farm has not 

black listed by any Central / State govt.  

7 Tender Fee & Earnest Money Deposit  

Tender fee Rs. 5000 (Five Thousand) & Earnest Money 

Rs.1,00,000.00 (One Lakh) payable to e-procurement of 

Paschim Medinipur Zilla Parishad payable at IDBI Bank 

Account No. 0420104000033530 should be submitted 

through Net Banking, NEFT / RTGS.  Scanned copy of the 

said document should also be uploaded. 

8 Bid Document 

Bid Document is available in the e-Tendering portal of 

wbtenders.gov.in  Bidders who have registered with National 

Informatics Centre (NIC) can participate in the tender. 

Interested bidders shall register with NIC in advance. 

Document requisition shall be done as per instruction given 

in the Information to Bidders (ITB). 

9 Technical Bid Evaluation 

The technical bid will be evaluated by the tender committee. 

Bidders shall produce hard copies of the requisite documents 

(on 26/01/2021 at 02.00PM) in the chamber of the Secretary, 

Pashim Medinipur Zilla Parishad. During evaluation for the 

technical bid, originals shall be shown for verification. 
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10 Financial Bid Rate shall be quoted in the Financial Bid. 

11 Validity of Bid 120 days  

12 E-Tender registration and bidding 

ONLINE BIDS: 

The bidders interested to submit the bid Online shall get 

registered and get a digital signature as per the procedure 

described below:  

 Agencies/Bidders who are interested in participating 

e-tenders are requested to contact the representatives 

of NIC for registration, computer setting and 

clarification on e-tendering.  

 Online Tenders can be submitted by logging in the 

e-Tendering portal of Govt. of West Bengal i.e. 

wbtenders.gov.in 

 ONLINE BID SUBMISSION: The Bidders are 

required to submit the Technical and Financial Bid 

documents ONLINE i.e. uploading of the 

documents complete in all respect by following the 

Online Bid submission procedure. 

13 Important Instructions 

 Names of the technically qualified bidders as per the bid 

criteria after verification with original & evaluation will 

be displayed in the e-portal, this office notice board and 

official website.  

 The financial bid documents of the technically qualified 

bidders will only be opened. 

 List of Financial comparison chart of bidders will be 

published on the next day after opening. The Additional 

Executive Officer & Additional District Magistrate, 

Paschim Medinipur Zilla Parishad reserves the right to 

reject or cancel any or all pre-qualification documents and 

bid document without assigning any reasons whatsoever. 

 All duties, taxes, royalties, cess, including cess under 

W.B. Building and other Construction Workers 

(Regulation of Employments & Condition of Service) 

Act, 1996], toll, taxes and other levies payable by the 

Contractor under the Contract to the State / Central 

Government for any other cause, shall be included in the 

rates, prices and total Bid price submitted by the bidder.  

 INFORMATION TO THE BIDDERS (ITB) 

Download of Tender 

Tender to be downloaded only from the e-Tendering portal of wbtenders.gov.in 

The tender will be submitted in two bid system i.e. Technical bid & Financial bid only through online mode. 

Online Bid submission procedure 

Registration of Contractor: Agencies/Bidders who are interested in participating shall have to get enrolled & 

registered with the Government e-Procurement system, through logging on to wbtenders.gov.in 

Digital Signature certificate (DSC): Each contractor is required to obtain a Digital Signature Certificate (DSC) 

having Signing and Encryption certificate for submission of tenders, from the approved service provider of the 

National Information’s Centre (NIC) on payment of requisite amount or any service provider as may be allowed by 

the Finance Department, Govt. of West Bengal.  

Tender Download: The contractor can search & download NIT & Tender Documents electronically from computer 

once he logs in to the e-Tendering portal https://etender.wb.nic.in using the Digital Signature Certificate. This is the 

only mode of collection of Tender Documents.  

Submission of Tenders:  Tenders are to be submitted through online to the stipulated website in two folders at a 

time, one in Technical Bid & the other in Financial Bid before the prescribed date & time using the Digital Signature 
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Certificate (DSC). The documents are to be uploaded duly digitally signed. The documents will get encrypted 

(transformed into non readable formats). 

Submission of Earnest Money Deposit: The earnest money deposit has to be made and submitted electronically 

following the clauses as mentioned in Sl. No. 07 of the tender notice. 

A. Technical Bid: 

The Technical proposal should contain scanned copies of the following (all in PDF file) in 2 (two) covers (folders), 

Cover A-1 >Statutory Cover file Containing 

NIT (Properly upload the same Digitally Signed). 

Cover A-2 >Non- Statutory Cover (Mandatory Documents) 

All the documents as given under TECHNICAL BID  

Note: Failure of submission of any of the above mentioned documents (as applicable) i.e. statutory and non-

statutory documents will render the tender liable to be rejected. 

B. Financial Bid: 

The financial proposal should contain the following documents in one cover (folder): 

The contractor shall quote the rate against each item as mentioned in Annexure-‘A’ through online mode only in the 

space marked for quoting rate in the Bill of Quantities (BOQ). Only downloaded copies of the above documents, 

digitally signed by the contractor are to be uploaded (Excel file). L1 bidder will be selected on the total amount 

offered against BOQ. 

 Payment:  

Payment against the bill claim subjected to verification by the competent authority will be made on availability of fund..  

EMD shall be adjusted against the bill claim while making payments. 

The payment will be made according to the availability of fund and no financial claim in case of any delay in payment will 

be entertained. No bidder can hamper the supply of work by stating non-payment of bills or non-receipts of payment. The 

financial capabilities of the bidder are evaluated through his annual turnover and no bidder can cite the non-payment as a 

reason for delayed supply of stationery articles and other office articles. Authority may impose penalty for delay in supply 

of stationery articles and other office articles. 

 Other Terms and conditions: - 

1 The Additional Executive Officer & Additional District Magistrate, Paschim Medinipur Zilla Parishad reserves the right 

to terminate the contract at any point of time in case of any deviation from the norms or any non-compliance.  

2. Supply order will be issued to the L1 bidder according to compilation sheet of BOQ.  

3.  All stationery items or other articles should be supplied in time and at per quality / specifications as mentioned in 

the Tender.  

4. Agreement: Model agreement document shall be prepared by the bidder in consultation with the competent authority. 

The agreement will be signed only if the competent Authority has given the consent. The LOI and bid document shall 

become part of the agreement.  

5. This office will issue supply Order as per requirement placed by various sections under this office. 

6. Total purchase value must not exceed Rs. 1.00 Crore within one year from the date of issue of the work / supply order. 

7. The Secretary, Paschim Medinipur Zilla Parishad reserves the rights to cancel e-NIT due to unavoidable circumstances 

and no claim in this respect will be entertained. 
 

 
 

 

Additional Executive Officer 

& 

Additional District Magistrate 

Paschim Medinipur Zilla Parishad. 
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Memo No.  05/1(7)/SA      Date : 06/01/2021 
 

Copy forwarded to :- 
 

1) Additional District Magistrate (All) 

2) Sub Divisional Officer (All) 

3) The Treasury Officer, Midnapur, 

4) The DIO, NIC, Paschim Medinipur with a request to upload the e-tender notice to the official web-site of Paschim Medinipur. 
5) District Information & Cultural Officer for wide publicity in 3 (three) nos. papers (Bengali / English / Hindi) 

6) C.A. to the District Magistrate, Paschim Medinipur 

7) Office Notice Board  
 

Additional Executive Officer 

& 

Additional District Magistrate 

Paschim Medinipur Zilla Parishad. 
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PRE QUALIFICATION APPLICATION 
 

To 

The Additional Executive Officer 

                      & 

Additional District Magistrate 

Paschim Medinipur Zilla Parishad. 
 

Ref : e-Tender Notice No.  
 

Dear Sir, 

 Having examined the Statutory, Non-statutory & NIT documents, I/we hereby submit all the necessary 

information and relevant documents for evaluation. 

 We are interested in bidding for the work(s) given in Enclosure to this letter. 

  

 We understand that 

(a) Tender inviting & Accepting Authority can amend the scope & value of the contract bid under this 

project. 

(b) Tender inviting & Accepting Authority reserve the right to reject application without assigning any 

reason. 

 

Address :  

 

Name of Bidder  :______________________________________ 

Mobile No.  :______________________________________ 

E-mail address  :______________________________________ 

Office address  :______________________________________ 

GST No.  :______________________________________ 

PAN No.  :______________________________________ 

 

Enclo : e-Filling :- 

Statutory Documents. 

Non Statutory Documents 

 

Date :  

Signature of applicant 

 

** Must be filled up for communication 
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(To be furnished in Non – Judicial Stamp paper of appropriate value duly notarized) 

(After Notification of e-NIT) 

 

 

 

1. I, the under-signed do certify that all the statements made in the attached documents are 

true and correct. In case of any information submitted proved to be false or concealed, the 

application may be rejected and no objection/claim will be raised by the under-signed. 

 

2. The under-signed also hereby certifies that neither our firm   _____________________ 

_________________________________________________ nor any of constituent partner 

had been debarred to participate in tender by the Department during the last 5 (five) years 

prior to the date of this e-NIT. 

 

3. The under-signed would authorize and request any Bank, person, Government Office, 

Firm or Corporation to furnish pertinent information as deemed necessary and/or as 

requested by the Department to verify this statement. 

 

4. The under-signed understands that further qualifying information may be requested and 

agrees to furnish any such information at the request of The Department. 

 

5. Certified that I have applied in the tender in the capacity of individual/as a partner of a firm 

and I have not applied severally for the same work. 

 

 

 

 

 

     ____________________________________________ 
              Signed by an authorized officer of the firm 
     ____________________________________________ 
               Title of the officer 
     ___________________________________________ 
                Name of the Firm with Seal 
 
                 Date________________ 
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Memo No.  05/1(12)/SA      Date : 06/01/2021 

 

Copy forwarded for information to :- 
 

1-4) The Additional District Magistrate, Paschim Medinipur (All) 

5-9) The Sub-Divisional Officer (All) 

10) The DIO, NIC, Paschim Medinipur with a request to upload the E-Tender notice to the official web-site 

 of  Paschim Medinipur District. 

11) The District Information & Cultural Officer, Paschim Medinipur  with the requested to publish the 

          e-tender notice in 03 (three) daily published news papers (Bengali, English & Hindi). 

12) The C.A. to the District Magistrate, Paschim Medinipur 

Office Notice Board / Keep a copy in the concern file.  

 

Additional Executive Officer 

& 

Additional District Magistrate 

Paschim Medinipur Zilla Parishad.  


